Public Speaking
The four basic types of speeches are: to inform, to instruct, to entertain, and to persuade.

· Select your topic. 

· Determine your exact purpose.

· Identify your speech objective and what you want to tell your audience. 

· Plan and organize your main ideas. 

· Organize your introduction and conclusion. 

· Prepare an outline. 

· Prepare effective visual aids if needed. 

· Practice, practice, practice your speech. 


1. Introduction 

1. Open with something catchy to grab the audience’s attention 

2. Clearly state the main reason for your speech 

3. Summarize your three principle points 

1. First point 

2. Second point 

3. Third point 

2. Body 
1. First point – start with your strongest point. 
2. Second point 
3. Third point

3. Conclusion 
1. Re-state your three main points 

1. First point 

2. Second point 

3. Third point 

2. Sum up the main idea you have presented 

3. Conclude with a convincing remark or a call to action 

Brainstorm
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